NOTICE TO BIDDERS
BID NO. SC-1514

In accordance with Title 14-22-101 of the Arkansas Code, notice is hereby given that the
Sebastian County Judge will receive sealed proposals at the Purchasing Department, 35
South 6th Street, Room 106, Fort Smith, Arkansas 72901, until 2:00 p.m. on the g day
of November, 2015, at which time proposals will be publicly opened and read at the
Purchasing Department. Proposals will be taken for Two (2) A/C Units for the Fort
Smith Courthouse. Additional information can be obtained by contacting the Sebastian

County Purchasing Department in writing via email at purchasing@co.sebastian.ar.us, by

mail at Purchasing Department, 35 South 6 Street, Room 106, Fort Smith, Arkansas

72901, or by visiting the County website at www.sebastiancountyar.gov. Proposals must

in all matters comply with the laws of the State of Arkansas. Small businesses, as well as
minority or women’s businesses, are encouraged to participate in this process. The
County Judge reserves the right to reject any or all proposals, waive any formalities or to
accept any proposal deemed most advantageous to the County.

Charity Gregory
Purchasing/Facilities Administrator
Sebastian County, Arkansas

For the Times Record:
Legal notice. Publish on October 18, 2015 and October 25, 2015

Return proof with statement no later than October 31, 2015
To:

David Hudson, County Judge

Purchasing Department

35 South 6th Street, Room 106

Fort Smith, Arkansas 72901




SEBASTIAN COUNTY JUDGE
Purchasing Department
35 South 6™ Street, Room 106
Fort Smith, Arkansas 72901
(479) 784-1502 Fax (479) 784-1550

NOTICE TO: Qualified Bidders
SUBJECT: Request for Proposal, Bid Number SC-1514

Sebastian County is interested in receiving sealed written proposals for furnishing the
products/services specified in the attached Request for Proposal (RFP). Complete details
regarding the products and/or services required by the County, and instructions for
participating in the bid process, are included in the attached bid package.

Bids must be received by the time and date indicated in the RFP. Bids received after the
time and date set for opening will not be considered.

Bidders who do not wish to submit bids must submit a “No Bid” to continue to be
eligible for retention on the Bid List. The Bid List is periodically reviewed and bidders
who have not responded to proposal requests are deleted.

If you are interested in submitting a bid, please be sure that the requirements of the RFP
are completed since failure to meet the requirements could cause your bid to be rejected.

Any questions regarding the Bid Invitation should be directed to the Purchasing
Department in writing at purchasing(@co.sebastian.ar.us.

Charity Gregory
Purchasing/Facilities Administrator
Sebastian County

Attachment: RFP



REQUEST FOR PROPOSAL

Sebastian County, Arkansas

COVER SHEET SECTION I

BID NUMBER: SC-1514

TITLE: Two (2) A/C Units for Fort Smith Courthouse
OPENING: DATE: November 2, 2015
TIME: 2:00 p.m.

PLACE: Purchasing Department
35 South 6™ Street, Room 106
Fort Smith, Arkansas

MAIL SEALED PROPOSALS TO: Sebastian County Purchasing Department
35 South 6" Street, Room 106
Fort Smith, Arkansas 72901

ON OUTSIDE OF PROPOSAL SHOW: (1) Return Address

) Bid Opening Date
3) Bid Number and Title

Bidder must complete the following information:

Name of Bidder:

Address:

City/State/Zip Code:

Telephone Number: Fax Number:

E-Mail Address:

Instructions:

(1) Unit prices and extensions are required on proposal form

(2) Return three copies of entire Request for Proposal

(3) Proposals must be signed to be accepted

(4) Any trade discounts should be deducted and net prices shown

(5) Bidder must guarantee product(s) offered will meet or exceed specifications contained in this
Request for Proposal

(6) Bidding procedures will be in compliance with Arkansas Laws

(7) Quote: F.O.B. destination

(8) Terms: Net 30 days




PROPOSAL FORM

Bip No. SC-1514 SECTION II
We, the undersigned, agree to furnish the products and/or services indicated below in accordance with the
specifications and conditions contained herein, at the bid price shown.

1t is expressly agreed and understood by and between the parties hereto, and is made a condition
precedent to the entering into of any purchase agreement resulting from this invitation to bid, that the
County Judge, Sebastian County, shall determine any and all questions or disputes which may arise
concerning conformity to the specifications and conditions, and proposals; and the quantity, suitability,
and acceptability of all items to be furnished hereunder, and his decision as to such matters shall be final,
binding, and conclusive upon the parties hereto.

That this Request for Proposal and proposals submitted hereunder shall be governed by the laws of the
State of Arkansas.

We, the undersigned, affirm that this proposal is made on behalf of the undersigned, and is made without
collusion on the part of any person, firm or corporation; and that the conditions and other provisions have
been carefully examined and are agreed to.

Equipment Number of Units Price Per Unit Total Price
7-1/2 Ton A/C Unit 1 $

10 Ton A/C Unit 1 $
Installation 2 $ $

Total Bid $

Written Amount: $

Make: Model:

Warranty: Delivery:

Amounts shall be in both written form and figures. In case of a discrepancy between the written
amount and the figures, the written amount will govern.

Exceptions to specifications: NO YES (Attach Itemized List)
From: Signature:

(Vendor) (Printed Name & Signature)
Date: Title:




BIb No. SC-1514 SECTION 111

General Conditions

1.

10.

11.

12.

Bids must be received no later than the date and time set for bid opening. Bids must be sealed. Bids may be
withdrawn, modified or corrected by the bidder after it has been submitted, provided a written request to do so
is filed with the County Judge prior to the time set for opening the bid. Telegrams or letters received prior to
the time set for opening the bids will be accepted and attached to the unopened bid, and the bid will be
considered withdrawn, modified, corrected, or otherwise changed accordingly. No bid may be withdrawn,
modified, corrected, or otherwise changed after the time set for opening the bids.

Specifications are designed to describe the type and quality of the product/services desired by the County. They
are not intended to restrict bidding on any like product/service of equal or higher quality. Any exceptions to the
specifications must be noted on a separate sheet by reference to the item number in the specifications where the
exception is taken. If no exceptions are submitted with the Proposal, and accepted by the County, bidders will
be expected to comply with the specifications. Products and/or services will be inspected for compliance prior
to acceptance.

Prices quoted will be considered net prices, unless otherwise stated by the bidder in the proposal. Bid prices
must remain firm for 60 days, unless otherwise stated in the specifications.

It shall be understood and agreed that any material or product purchased under this bid shall be new and in first
class condition uniess otherwise stated in or required by the bid invitation.

Bid bonds are not required, unless specifically required by law or specified in the bid invitation.

Bids must be signed to be accepted. Signature must be that of the individual authorized to obligate the bidder
whom is submitting the bid or proposal.

The County is exempt from Federal Excise Taxes and such taxes shall not be included in the bid price. An
exemption certificate will be furnished where required.

State and Local Sales Taxes shall be stated as a separate item and shall not be included in the bid price of the
product/services being proposed. If no taxes are so stated, the County will assume that any taxes due have been
included in the price quoted and no additional taxes will subsequently be added to the bid price. The County is
Sales Tax Exempt on motor vehicle purchases.

Bids will be evaluated based upon compliance with the specifications, bid price, applicability, and
suitability of the product/services being offered. Product and vendor reliability, warranty, delivery time,
and such other factors deemed appropriate will be considered to assure the County receives a quality
product most advantageous vendor to the county. Assignment of any part or all of payments accruing under
contracts or purchase agreements resulting from this Invitation to Bid will not be authorized. Payment shall
only be made to the Contractor or vendor with whom the order is placed.

All questions or requests for clarification shall be submitted in writing via email at
purchasing@co.sebastian.ar.us or mail at 35 South 6" Street Room 106, Fort Smith, AR 72901, ATTN:
Purchasing Department.

The County reserves the right to accept part or all of any specific bid or bids and to accept any bid or bids with
or without trade-in, whichever is most advantageous to the County.

The Sebastian County Judge reserves the right to reject any or all bids/proposals, to accept any deemed most
advantageous to the County, and to waive any formalities.



Bib No. SC-1514 SECTION IV

A. General Specification

B.

1.

The Vendor will be required to furnish general and technical documentation pertaining to the hardware and
software provided under the bid invitation.

An itemized list shall be submitted on a separate sheet regarding any charges not reflected on the Proposal
Form and must be attached to the submitted proposal.

Bidders must indicate service capability on the proposed equipment and provide references if requested.

Any system being proposed must be complete and any items required to make the system complete shall be
included, whether or not explicitly addressed in the specifications.

WARRANTY: Bidders must state warranty coverage and period for the proposed equipment and clearly
state who guarantees the warranty.

DELIVERY: Delivery time shall be stated on the Proposal Form and should be stated in days after
receipts of order.

The Company will assume full responsibility for any damage to Sebastian County’s equipment or premises
caused by the negligent or intentional acts or omissions for the Company’s employees, agents, or officers;
ordinary wear and tear is expected.

Site may be visited by contacting the Sebastian County Purchasing Department at

purchasing@co.sebastian.ar.us or by calling 479-784-1502.

Specifications: Rooftop A/C Units for Fort Smith Courthouse

» Replace 7-1/2 ton and 10 ton Hi-Efficiency Gas/Electric package Units with Trane Hi-Efficiency Rooftop

Package Units

» Two-Stage Cooling

» Hail Guards

® Reliatel Controls

e Economizers

¢ 12.5 Minimum EER

¢ Raintite caps on existing curbs

# Reconnect to existing ductwork

® Reconnect to existing utility supplies

2 Stage-7 Day Programmable Thermostats

e Crane Fee

¢ Permits



Form W"'g

(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

D Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner.
D Other (see instructions) >

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
[[] s Corporation [} Partnership

E] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

D Trust/estate

Exemption from FATCA reporting
code (if any)
{Applies to accounts maintained outside the U.S)

5 Address (number, street, and apt. or suite no.)

Requester’'s name and address (optional)

6 City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on fine 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. if the account is in more than one name, see the instructions for fine 1 and the chart on page 4 for

guidelines on whose number to enter.

Soclal security number

or
Employer identification number

Part li Certification

Under penaities of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withhoiding, or (b) | have not been notified by the internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢) the IRS has notified me that | am

no longer subject to backup withholding; and

3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person >

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. information about developments affecting Form W-8 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-8 requester) who is required to file an information
retum with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
retumns include, but are not limited to, the following:

e Form 1099-INT (interest earned or paid)
* Form 1099-DIV (dividends, including those from stocks or mutual funds)
* Form 1098-MISC (various types of income, prizes, awards, or gross proceeds)

* Form 1099-B {stock or mutual fund sales and certain other transactions by
brokers)

+ Form 1089-8 (proceeds from real estate transactions)
¢ Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
¢ Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you do not retum Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)



