SEBASTIAN COUNTY JUDGE
Purchasing Department

35 South 6th Street, Room 106
Fort Smith, Arkansas 72901

(479) 784-1502
Fax (479) 784-1550

June 5, 2014
NOTICE TO:

Qualified Bidders

SUBJECT:

Request for Proposal, Bid Number SC-1410
Sebastian County is interested in receiving sealed written proposals for furnishing the products/services specified in the attached Request for Proposal (RFP).  Complete details regarding the products and/or services required by the County, and instructions for participating in the bid process, are included in the attached bid package.

Bids must be received by the time and date indicated in the RFP.  Bids received after the time and date set for opening will not be considered.

Bidders who do not wish to submit bids must submit a “No Bid” to continue to be eligible for retention on the Bid List.  The Bid List is periodically reviewed and bidders who have not responded to proposal requests are deleted.

If you are interested in submitting a bid, please be sure that the requirements of the RFP are completed since failure to meet the requirements could cause your bid to be rejected.

Any questions regarding the Bid Invitation should be directed to the Purchasing Department, (479) 784-1502.
J. Scott Stubblefield
Assistant Administrator, Purchasing/Facilities
Sebastian County

Attachment:
RFP

REQUEST FOR PROPOSAL
Sebastian County, Arkansas

COVER SHEET







SECTION I
BID NUMBER:
SC-1410
TITLE:


Concessions at Ben Geren Golf Course Clubhouse
OPENING:

DATE:
June 26,2014



TIME:
2:00 P.M.



PLACE:
Purchasing Department





35 South 6th Street, Room 106





Fort Smith, Arkansas

MAIL SEALED PROPOSALS TO:
Sebastian County Purchasing Department






35 South 6th Street, Room 106






Fort Smith, Arkansas 72901

ON OUTSIDE OF PROPOSAL SHOW:
(1)  
Return Address

(2) Bid Opening Date

(3) Bid Number and Title

BIDDER MUST COMPLETE THE FOLLOWING INFORMATION:

NAME OF BIDDER: __________________________________________

ADDRESS: __________________________________________________
CITY/STATE/ZIP CODE: ______________________________________

TELEPHONE NUMBER: _____________________________ FAX NUMBER: ____________________

INSTRUCTIONS:

(1) Unit prices and extensions are required on proposal form

(2) Return three copies of  entire Request for Proposal
(3) Proposals must be signed to be accepted

(4) Any trade discounts should be deducted and net prices shown

(5) Bidder must guarantee product(s) offered will meet or exceed specifications contained in this Request for Proposal

(6) Bidding procedures will be in compliance with Arkansas Laws

(7) QUOTE:  F.O.B. destination

(8) TERMS:  Net 30 days

PROPOSAL FORM
BID NO. SC-1410






SECTION II

We, the undersigned, agree to furnish the products and/or services indicated below in accordance with the specifications and conditions contained herein, at the bid price shown.
It is expressly agreed and understood by and between the parties hereto, and is made a condition precedent to the entering into of any purchase agreement resulting from this invitation to bid, that the County Judge, Sebastian County, shall determine any and all questions or disputes which may arise concerning conformity to the specifications and conditions, and proposals; and the quantity, suitability, and acceptability of all items to be furnished hereunder, and his decision as to such matters shall be final, binding, and conclusive upon the parties hereto.
That this Request for Proposal and proposals submitted hereunder shall be governed by the laws of the State of Arkansas.

We, the undersigned, affirm that this proposal is made on behalf of the undersigned, and is made without collusion on the part of any person, firm or corporation; and that the conditions and other provisions have been carefully examined and are agreed to.


Description





Total Price

Concessions at Ben Geren Golf Course Clubhouse   
$________________________
Written Amount
$__________________________________________________

Amounts shall be in both written form and figures.  In case of a discrepancy between the written amount and the figures, the written amount will govern.

Per Statue 26-52-410 of the Arkansas Code, “No tax shall be levied or collected upon gross receipts derived from the sale of motor vehicles to municipalities and counties or to state-supported colleges and universities or to public school districts in this state”.

Exceptions to specifications:
NO __________   YES ______________ (Attach itemized list)

From: ___________________________
Signature: ___________________________

Date:  ___________________________

Title: _______________________________


GENERAL CONDITIONS






SECTION III

1. Bids must be received no later than the date and time set for bid opening.  Bids must be sealed.  Bids may be withdrawn, modified or corrected by the bidder after it has been submitted provided a written request to do so is filed with the County Judge prior to the time set for opening the bid.  Telegrams or letters received prior to the time set for opening the bids will be accepted and attached to the unopened bid, and the bid will be considered withdrawn, modified, corrected, or otherwise changed accordingly.  NO BID MAY BE WITHDRAWN, MODIFIED, CORRECTED, OR OTHERWISE CHANGED AFTER THE TIME SET FOR OPENING THE BIDS.
2. Specifications are designed to describe the type and quality of the product/services desired by the County.  They are not intended to restrict bidding on any like product/service of equal or higher quality.  Any exceptions to the specifications must be noted on a separate sheet by reference to the item number in the specifications where the exception is taken.  If no exceptions are submitted with the Proposal, and accepted by the County, bidders will be expected to comply with the specifications.  Products and/or services will be inspected for compliance prior to acceptance.

3. Prices quoted will be considered net prices unless otherwise stated by the bidder in the proposal.  Bid prices must remain firm for 60 days unless otherwise stated in the specifications.

4. It shall be understood and agreed that any material or product purchased under this bid shall be new and in first class condition unless otherwise stated in or required by the bid invitation.

5. Bid bonds are not required unless specifically required by law or specified in the bid invitation.

6. Bids must be signed to be accepted.  Signature must be that of the individual authorized to obligate the bidder who is submitting the bid or proposal.

7. The County is exempt from Federal Excise Taxes and such taxes shall not be included in the bid price.  An exemption certificate will be furnished where required.

8. State and Local Sales Taxes shall be stated as a separate item and shall not be included in the bid price of the product/services being proposed.  If no taxes are so stated, the County will assume that any taxes due have been included in the price quoted and no additional taxes will subsequently be added to the bid price.  The County is Sales Tax Exempt on motor vehicle purchases.

9. BIDS WILL BE EVALUATED BASED UPON COMPLIANCE WITH THE SPECIFICATIONS, BID PRICE, APPLICABILITY AND SUITABILITY OF THE PRODUCT/SERVICES BEING OFFERED, PRODUCT AND VENDOR RELIABILITY, WARRANTY, DELIVERY TIME, AND SUCH OTHER FACTORS DEEMED APPROPRIATE TO ASSURE THE COUNTY RECEIVES A QUALITY PRODUCT MOST ADVANTAGEOUS TO THE COUNTY.

10. Assignment of any part or all of payments accruing under contracts or purchase agreements resulting from this Invitation to Bid will not be authorized.  Payment shall only be made to the Contractor or vendor with whom the order is placed.

11. The County reserves the right to accept part or all of any specific bid or bids, and to accept any bid or bids with or without trade-in whichever is most advantageous to the County.

12. The Sebastian County Judge reserves the right to reject any or all bids/proposals, to accept any deemed most advantageous to the County, and to waive any formalities.
BID NO. SC-1410





SECTION IV 
SPECIFICATIONS:

1. Concession will be operated at the Ben Geren Golf Course Clubhouse.  

2.  A Minimum of five (5) years’ experience in food and soft drink concessions with full responsibility for the operation.  If less than five years experience, please list experience and references that would justify consideration for this operation.

3. Concessionaire must furnish all necessary labor, licenses, permits, bonds, and equipment. 

4. The facility does not have an exhaust or fire suppression system.

5. The facility has existing vending and concessions.  Submittals should specifically address  vending (Example: Eliminate, Keep or Modify existing vending operations) 

6. Chairs and tables will be furnished by Sebastian County on initial installation.  Repairs and replacements will be the responsibility of the concessionaire.  All replacements will remain the property of Sebastian County.

7. Concessionaire must furnish the Purchasing Department a Certificate of Insurance covering liability and property damage in the amount of $1,000,000 each accident, $1,000,000 each person, and $50,000 property damage, naming Ben Geren Park and Sebastian County as additional insured.  Insurance cannot be canceled unless ten (10) days written notice by registered mail is given to the Purchasing Department.

8. Detailed and accurate books and records shall be maintained by the concessionaire and shall be made available to the representatives of the County Judges Office for auditing purposes upon request.  Monthly statements shall be provided to the County Judges Office.
9. Advertising will be permitted at the concessionaire’s expense.  All advertisements must be preapproved by the Park Administrator. 

10. Alteration and remodeling within the concession must be approved by the Purchasing Department.
11. The concessionaire must conduct business in a sanitary manner, keeping the premises and area contiguous to the concession area in a clean and presentable condition at all times.  Food Services best practices are expected to be used.   Dumpsters are provided by the park for waste disposal.

12. A responsible adult (18 years or older) must be present and in charge of the Concessions area during operations when open to the public.

13. Concessionaire will furnish all necessary equipment to conform to all regulations of the Arkansas State Health Department.  All equipment must be approved by the Arkansas State Health Department.  All kitchen, vending, and related equipment will remain the property of the concessionaire. Sebastian County will furnish water, lights, and HVAC.

14. Concessionaire will install all necessary plumbing and electrical systems as required to make equipment operational.  Plans showing the existing location of utilities are available at Ben Geren Park.  Any plumbing or electrical installation will be required to meet Arkansas State Building Codes in all respects.

15. Concessionaire shall use only utensils and containers approved by the Arkansas State Health Department for dispensing food and drink.

16. Bidder must indicate on a separate page a proposed menu to be offered for sale and proposed pricing of each item.  Any changes in pricing and contents must be approved by the Park Administrator.

17. Bidder must indicate on a separate page a proposed schedule providing information on daily hours, weekly schedule, and seasonal adjustments to the schedule.

18. Concessionaire shall furnish and install their own telephone/s and will be responsible for payment of any costs associated with.
19. Bidder shall furnish at least three (3) Professional references in order to properly evaluate their proposal.  Personal references may also be submitted.
20. A Performance Bond in the amount of $100,000.00 will be required.

21. Bids will be taken on a guaranteed amount and/or percentage of the gross receipts. Payments shall be made to Sebastian County Parks no later than the 10th of each month for the previous month’s revenue.

22. In the event the concessionaire fails to carry out any of the terms and provisions of the contract, the County Judge may cancel and terminate the contract and the privileges granted by giving ten (10) days written notice in writing to the concessionaire.

23. The term of the concession contract shall be for twelve months from date of award unless terminated sooner for cause.  Renewal shall be at the option of the Sebastian County Judge.

24. Proposals must be received no later than the time and date set for opening.  Proposals must be sealed.  No proposal may be withdrawn, modified, corrected, or otherwise changed after the time set for opening the proposals.

25. Proposals must be signed to be accepted.  Signature must be that of the individual authorized to obligate the bidder who is submitting the proposal.

26. The Sebastian County Judge reserves the right to reject any or all proposals or to accept any deemed most advantageous to the County.

