SEBASTIAN COUNTY JUDGE
Purchasing Department

35 South 6th Street

Fort Smith, Arkansas 72901

(479) 784-1502
Fax (479) 784-1550

August 21, 2013
NOTICE TO:

Qualified Bidders

SUBJECT:

Request for Proposal, Bid Number SC-1315
Sebastian County is interested in receiving sealed written proposals for furnishing the products/services specified in the attached Request for Proposal (RFP).  Complete details regarding the products and/or services required by the County, and instructions for participating in the bid process, are included in the attached bid package.

Bids must be received by the time and date indicated in the RFP.  Bids received after the time and date set for opening will not be considered.

Bidders who do not wish to submit bids must submit a “No Bid” to continue to be eligible for retention on the Bid List.  The Bid List is periodically reviewed and bidders who have not responded to proposal requests are deleted.

If you are interested in submitting a bid, please be sure that the requirements of the RFP are completed since failure to meet the requirements could cause your bid to be rejected.

Any questions regarding the Bid Invitation should be directed to the Purchasing Department, (479) 784-1502.
J. Scott Stubblefield
Assistant County Administrator, Purchasing/Facilities
Sebastian County

Attachment:
RFP

REQUEST FOR PROPOSAL
Sebastian County, Arkansas

COVER SHEET







SECTION I
BID NUMBER:
SC-1315
TITLE:


Pest Control Services
OPENING:

DATE:
  September 3, 2013



TIME:
  2:00 p.m.



PLACE:
  Sebastian County Courthouse




  35 South 6th Street, Room 106




  Fort Smith, Arkansas

MAIL SEALED PROPOSALS TO:
Sebastian County Purchasing Department






35 South 6th Street, Room 106






Fort Smith, Arkansas 72901

ON OUTSIDE OF PROPOSAL SHOW:
(1)  
Return Address

(2) Bid Opening Date

(3) Bid Number and Title

BIDDER MUST COMPLETE THE FOLLOWING INFORMATION:

NAME OF BIDDER: __________________________________________

ADDRESS: __________________________________________________
CITY/STATE/ZIP CODE: ______________________________________

TELEPHONE NUMBER: _____________________________ FAX NUMBER: ____________________

INSTRUCTIONS:

(1) Unit prices and extensions are required on proposal form

(2) Return three copies of  entire Request for Proposal
(3) Proposals must be signed to be accepted

(4) Any trade discounts should be deducted and net prices shown

(5) Bidder must guarantee product(s) offered will meet or exceed specifications contained in this Request for Proposal

(6) Bidding procedures will be in compliance with Arkansas Laws

(7) QUOTE:  F.O.B. destination

(8) TERMS:  Net 30 days

PROPOSAL FORM
BID NO. SC-1315







SECTION II

We, the undersigned, agree to furnish the products and/or services indicated below in accordance with the specifications and conditions contained herein, at the bid price shown.
It is expressly agreed and understood by and between the parties hereto, and is made a condition precedent to the entering into of any purchase agreement resulting from this invitation to bid, that the County Judge, Sebastian County, shall determine any and all questions or disputes which may arise concerning conformity to the specifications and conditions, and proposals; and the quantity, suitability, and acceptability of all items to be furnished hereunder, and his decision as to such matters shall be final, binding, and conclusive upon the parties hereto.
That this Request for Proposal and proposals submitted hereunder shall be governed by the laws of the State of Arkansas.

We, the undersigned, affirm that this proposal is made on behalf of the undersigned, and is made without collusion on the part of any person, firm or corporation; and that the conditions and other provisions have been carefully examined and are agreed to.







$__________________________

Sales Tax




$__________________________

Total Bid




$__________________________

Written Amount $__________________________________________________

Business License Information ________________________________________
Amounts shall be in both written form and figures.  In case of a discrepancy between the written amount and the figures, the written amount will govern.

Per Statue 26-52-410 of the Arkansas Code, “No tax shall be levied or collected upon gross receipts derived from the sale of motor vehicles to municipalities and counties or to state-supported colleges and universities or to public school districts in this state”.

Exceptions to specifications:
NO __________   YES ______________ (Attach itemized list)

From: ___________________________
Signature: ___________________________

Date:  ___________________________

Title: _______________________________
GENERAL CONDITIONS






SECTION III

1.
Bids must be received no later than the date and time set for bid opening.  Bids must be sealed.  Bids may be withdrawn, modified or corrected by the bidder after it has been submitted provided a written request to do so is filed with the County Judge prior to the time set for opening the bid.  Telegrams or letters received prior to the time set for opening the bids will be accepted and attached to the unopened bid, and the bid will be considered withdrawn, modified, corrected, or otherwise changed accordingly.  NO BID MAY BE WITHDRAWN, MODIFIED, CORRECTED, OR OTHERWISE CHANGED AFTER THE TIME SET FOR OPENING THE BIDS.
2.
Specifications are designed to describe the type and quality of the product/services desired by the County.  They are not intended to restrict bidding on any like product/service of equal or higher quality.  Any exceptions to the specifications must be noted on a separate sheet by reference to the item number in the specifications where the exception is taken.  If no exceptions are submitted with the Proposal, and accepted by the County, bidders will be expected to comply with the specifications.  Products and/or services will be inspected for compliance prior to acceptance.

3.
Prices quoted will be considered net prices unless otherwise stated by the bidder in the proposal.  Bid prices must remain firm for 60 days unless otherwise stated in the specifications.

4.
It shall be understood and agreed that any material or product purchased under this bid shall be new and in first class condition unless otherwise stated in or required by the bid invitation.

5.  
Bid bonds are not required unless specifically required by law or specified in the bid invitation.

6.
Bids must be signed to be accepted.  Signature must be that of the individual authorized to obligate the bidder who is submitting the bid or proposal.

7.
The County is exempt from Federal Excise Taxes and such taxes shall not be included in the bid price.  An exemption certificate will be furnished where required.

8.
State and Local Sales Taxes shall be stated as a separate item and shall not be included in the bid price of the product/services being proposed.  If no taxes are so stated, the County will assume that any taxes due have been included in the price quoted and no additional taxes will subsequently be added to the bid price.  The County is Sales Tax Exempt on motor vehicle purchases.

9.
BIDS WILL BE EVALUATED BASED UPON COMPLIANCE WITH THE SPECIFICATIONS, BID PRICE, APPLICABILITY AND SUITABILITY OF THE PRODUCT/SERVICES BEING OFFERED, PRODUCT AND VENDOR RELIABILITY, WARRANTY, DELIVERY TIME, AND SUCH OTHER FACTORS DEEMED APPROPRIATE TO ASSURE THE COUNTY RECEIVES A QUALITY PRODUCT MOST ADVANTAGEOUS TO THE COUNTY.

10.  
Assignment of any part or all of payments accruing under contracts or purchase agreements resulting from this Invitation to Bid will not be authorized.  Payment shall only be made to the Contractor or vendor with whom the order is placed.

11.
The County reserves the right to accept part or all of any specific bid or bids, and to accept any bid or bids with or without trade-in whichever is most advantageous to the County.

12.
The Sebastian County Judge reserves the right to reject any or all bids/proposals, to accept any deemed most advantageous to the County, and to waive any formalities.
GENERAL SPECIFICATIONS





SECTION IV
The intent of these specifications is to set forth and convey to prospective bidders the general type, character and quality of the pest control services as desired by Sebastian County.  These specifications require the vendor to include the furnishing of all professional services, skilled services, labor, materials, insecticides, tools, equipment, insurance, permits and fees, necessary to accomplish insect and rodent control, hereinafter described.
1. This Contract shall be for a twelve (12) month period beginning in September 2013. Sebastian County shall have the option of renewing this bid as per the requirements in Section VI.
2. Any deviations from these specifications shall be clearly noted. Adequate information must be provided in order to allow Sebastian County the ability to evaluate the exceptions.
3. Bid evaluation shall be made on the following (but not limited to) criteria:
a. Cost

b. Size of vendor's operation available to the County
c. Previous experience(s) of vendor

d. Ability of vendor to provide insurance
The Sebastian County Judge reserves the right to reject any or all bids/proposals, to accept any deemed most advantageous to the County, and to waive any formalities.
4. For additional information and to view the locations, you must contact Scott Stubblefield at (479) 784-1502, for an appointment. 
5. No part of this bid is to be sub-contracted with another Vendor or company/individual other than the one awarded the services.
6. Vendor's personnel must be readily identifiable when on Sebastian County property. This shall be satisfied by the use of uniforms, name tags, etc.
7. If the vendor fails to comply with these specifications, Thirty (30) days written notice shall be given to the vendor. Upon the expiration of this period, if service has not reached the specification standards, the contract shall be terminated.
SPECIFIC TERMS AND CONDITIONS




SECTION V
1. Services shall include but not be limited to the control of Cockroaches, Ants, Silverfish, Rats and Mice. This contract includes termite control services where noted in Attachment 1.
2. The areas specified in this contract shall be inspected and serviced as specified.  (See Attachment 1)
3. The vendor and Sebastian County shall determine the date service is to be provided.
4. Vendor shall provide call back services at no additional charge to the Sebastian County. Call back services will be upon request by the Sebastian County Purchasing Department when previous treatment fails to control the pests specified herein.
5. HOLD-HARMLESS AGREEMENT: The vendor shall hold Sebastian County harmless for any loss due to personnel injured or property damage which any person may suffer from the performance of the services required by this contractual agreement. 

6. INSURANCE: The vendor shall possess and maintain a policy or policies of insurance providing coverage for bodily injury and property damage liability arising out of the operation including the completed operations of the insured, the ownership, maintenance or use of automobiles, with limits not less than $1,000,000 each person, $1,000,000 each accident for bodily injury and $1,000,000 per accident for property damage.
A copy of the vendor's Insurance Certificate must be on file with Sebastian County Purchasing Department before work commences.
7. SITE EXAMINATION: Each vendor shall thoroughly familiarize themselves with the various Sebastian County locations being serviced.
IT IS THE BIDDER'S RESPONSIBILITY TO FULLY UNDERSTAND THE SIZE AND NATURE OF THE AREAS TO BE SERVICED.

8. All work shall be executed in a manner and in a time-frame that shall cause the least practical disturbance to the occupants of the building. Before any work is commenced, a plan of operation shall be presented to and approved by the Purchasing Department of Sebastian County. 

9. FIRE HAZARD: The vendor shall conform to all fire prevention regulations and shall exercise every precaution in the use and storage of flammable material. Smoking is not allowed on Sebastian County property.
10. Materials used in the performance of work are to be carried in and out of the Sebastian County buildings and property and never left on the premises where occupants might come in contact with portions of them.
11. The successful vendor must have a technical staff including an entomologist. This technical staff must be available to Sebastian County upon request.
12. All materials used by the pest control company shall conform to State and local laws or ordinances and shall be judged acceptable by Sebastian County. Special care shall be exercised in the using of liquid insecticides in areas having asphaltic, mastic, or linoleum floor surfaces. 
The vendor must provide the Sebastian County Purchasing Department with One (1) original and One (1) copy of the following:
a. A list of the materials and/or chemicals to be used.

b. A Material Data Safety Sheet for each chemical which will be used.

c. Any other relevant technical information such as rate of dilution, dispersal amount, etc.
13. Any building damaged or otherwise affected by the operations of the contractor shall be restored to a condition as good as existed before work commenced without cost to Sebastian County.
14. Sebastian County shall extend cooperation to ensure effective pest control results. Sebastian County shall provide outlets for water and electricity when required by the vendor. Whenever conditions conducive to the breeding or harborage of pests or insects dangerous to health are reported in writing (by the vendor) to the Sebastian County Purchasing Staff, the staff shall, within practical limits, take the necessary steps to assist the vendor in controlling such conditions.
15. Sebastian County reserves the right to have vendor chemicals, sprays, and any other materials tested to ascertain if the actual chemical being sprayed is the one specified by the vendor to the Purchasing Department.
PRICING DATA






           SECTION VI
1.  OPTION TO RENEW
Sebastian County may desire to exercise an option to renew the contract for four (4) consecutive one (1) year periods under the terms and conditions herein. This renewal is contingent on a mutual agreement between Sebastian County and the successful bidder. The County may exercise its option at any time during the contract or previously exercised option period. Either the County or the bidder may decline to exercise the option for any reason whatever, and such declination would render the renewal option null and void.
Vendor acknowledges that Sebastian County is a governmental entity, and the contract validity is based upon the availability of public funding under the authority of its statutory mandate.

In the event that public funds are unavailable and not appropriated for the performance of Sebastian County’s obligation under this contract, then this contract shall automatically expire without penalty to Sebastian County thirty (30) days after written notices to vendor of the unavailability and non-appropriation of public funds.  It is expressly agreed that Sebastian County shall not activate this non-appropriation provision for its convenience or to circumvent the requirements of this contract, but only as an emergency fiscal measure during a substantial fiscal crisis, which affects generally its governmental operations.

In the event of a change in the Sebastian County’s statutory authority, mandate and mandated functions, by state and federal legislative or regulatory action, which adversely affects Sebastian County’s authority to continue its obligation under this contract, then this contract shall automatically terminate without penalty to Sebastian County upon written notice to vendor of such limitation or change in Sebastian County’s legal authority.
ANY OPTION ACCEPTANCE MUST BE CONFIRMED BY SEBASTIAN COUNTY, IN WRITING, BEFORE IT BECOMES VALID.

Would the vendor accept the option to renew, subject to the above stated conditions?
YES _________ NO _________
If necessary, vendor is advised that price adjustments may be allowed for any option period, prior to the renewal of the contract. Any price increase is governed by the paragraph below titled “Price Adjustment Clause”.
2. PRICE ADJUSTMENT CLAUSE - OPTION PERIODS:
If the successful vendor makes general increases/decreases in the price of the service/product, any such increases/decreases in price may be added to the bid price after (1) the vendor gives thirty (30) days’ written notice (prior to the commencement of the renewal contract period) of the increases/decreases to the Purchasing Agent of the County and (2) the reason for increases/ decreases shall be furnished to the County with the dates on which the anticipated  increases/decreases in price shall be effective. If the price increases are unacceptable to the County, the County shall be allowed to cancel the contract.
Attachment 1

Location Matrix

	Location
	Address
	Frequency
	Comments

	Courthouse Annex
	40 South 4th Street, FS
	Monthly
	 

	Sebastian County Courthouse
	35 South 6th Street, FS  
	Monthly
	 

	Greenwood Courthouse
	201 E. Center Street, GW
	Quarterly
	 

	Courts Building
	901 South B Street, FS
	Monthly
	 

	Jail
	801 South A Street, FS
	Monthly
	 

	EOC 
	8400 S. Zero Street, FS
	Monthly
	Buildings A & B

	EMS/Ambulance Station
	205 S. Coker Street, GW
	Monthly
	 

	Sheriff's Office
	800 South A Street, FS
	Quarterly
	 

	JDC Annex
	802 South A Street, FS 
	Quarterly
	 

	Ben Geren Park 
	7200 S. Zero Street, FS
	Monthly
	Pest and Termite-Golf Course Club House, Softball lower concession, Community Building, Gator Golf Club house, East Sebastian County Concession  (Lavaca), Trail Head/Old BMX Building, Silo Restroom, Soccer Concession, Go Cart facility  Pest Only-Tennis, Safe Shelter, Softball upper concession, Golf Course Restroom (Magnolia Course), Playground Restroom

	Road Department
	201 S. Coker Street, GW
	Quarterly
	 


Attachment 2

Location Pricing
Location _____________________________________
Building _____________________________________
Price





$__________________________Monthly

$__________________________Quarterly

$__________________________Annual
Sales Tax




$__________________________

Total Cost*




$__________________________

Comments-

*Use a cost/pricing sheet for each location. The totals of all sheets/locations must add up to and be entered on Section II (Proposal Form) as the total bid.
